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Seduno Code of Ethics and Conduct
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Seduno establishes the following code of conduct based on different laws and cultural
environment. This code is the basic requirement of doing business. Meanwhile, Seduno will regard
this code as social responsibility and sustainable development (hereinafter referred to as CSR)
evaluation basis.
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General Provisions
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Seduno comply with the relevant laws in relevant countries/regions, including relevant
regulations and rules about labor, workers’ health and safety, and environment.
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No matter with or without prior notice, Seduno allows brands to check the facilities and
relevant information of factories/companies/commercial entities.
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Employment
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Establish personnel files, sign labor contract and issue one to the workers. Employers have
the responsibility to make sure all the employees know their rights and obligations.
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Not employ children who are under the age of 16, meanwhile, shall completely comply with
all relevant regulations of child labor.
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If employing minors between the ages of 16 to 18, must be in accordance with the legal
requirements to do physical examination and for the record.
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Ensure the recruited foreign workers (if applicable) have the equal treatment as local workers.
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Health and Safety
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The work environment is in accordance with relevant laws or regulations, including worker
and other personnel’s health, safety, hygiene, and electric power, fire control and construction
safety.
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Integration of workshop, warehouse and dormitory is not allowed.
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Have sufficient fire escape way, at least 2 unlocked emergency exits on each floor. The fire escape
way must have obvious sign and not be blocked. Emergency exit must open outward. Provide the
fire acceptance certificate.
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Be equipped with sufficient fire extinguishers, install the emergency lights, exit and fire alarm
bell, and post an emergency escape plan.
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Hold a fire drill at least every six months in factory and dormitory, carry out fire safety training
regularly.
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In production areas must have sufficient light, and circulating air.
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Toilets shall have privacy in the workplace, shall be clean, no peculiar smell and convenient.
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Shall provide the medicine cabinets, post first aider’s name list each floor in the workplace
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According to the requirements of all kinds of machines, provide suitable protective equipment to workers, such
as masks, gloves, goggles, ear plugs, rubber shoes, etc.
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Provide workers with clean drinking water free of charge.
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Store and dispose hazardous and combustible materials legitimately, maintain safe ventilation.
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Product areas shall keep clean and tidy.
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Working Hours and Salary
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Set up complete and reasonable attendance regulations.
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Provide true attendance information.
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Provide all records about workers’ salary and welfare treatment.
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Provide social security insurance.

5. JLIE R BOR BUAAT AR AE ST A TN Fr R R A Frid e B, O H o= it

Last update: Aug 2019



Pay the Paid annual leave and Paid statutory holidays to workers in accordance with legal requirements or this
industry standard, and take the higher number applies.
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Provide workers with payroll which is easy to be understood every payday, and keep the record. Payroll shall be
signed by the workers.
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Comply with all the applicable environment regulations, and need to do the following actively:
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Check the public environmental research center of IPE website at least once every three month; follow
disclosure of environmental information regularly.
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Track and measure the consumption of water, electricity, natural gas and diesel oil and other energy
consumption, and provides the records.
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Sign the Commitment to the use of chemicals of brands.
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Build a checklist of chemicals, chemical containers must be properly labeled and stored. Workshop must attach
in the local language printed material safety data sheet (MSDS). Comply with the instructions of MSDS.
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Waste water produced by the production unit must be treated before discharging, the treated waste water’s
quality must meet the requirements of local regulations or BSR, shall not be subject to less strict.
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All waste, especially hazardous waste, must be with the head of policy and strictly processed according to local
law. Discrimination, harassment and abuse, corporal punishment.
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Discrimination, harassment, abuse, and corporal punishment
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Employ equally and pay the same salary for same work; when recruiting female employees, pregnancy test is
not allowed; Treat workers with respect and courtesy; Prohibit employees on harassment, abuse and corporal
punishment or other forms of physical or psychological persecution. Prohibit discrimination of workers'
personal characteristics or beliefs.
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Forced labor
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Prohibit any form of forced labor, prison labor, slave labor, service labor, etc.
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Appeal and Communication
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Establish appeal mechanism to communicate effectively with employees.
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Workers have freedom of association, shall not interfere workers to join in peacefully or the right to establish a
legal organization or community collective bargaining; retaliating against the workers who are appealing or
participating in the association is not allowed.
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Subcontract, Putting out, and Qutsourcing
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Not subcontract product to other factories without the written consent of brands. Any form of putting out and

outsourcing is not allowed.
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Ethical Business Behavior
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Comply with this principle. While not influence the goals and expectations of the listed in this section, shall not

be involved in any corruption, extortion, or corruption, or any form of bribery, including but not limited to

promise, provide, give or take any improper money or other benefits.
2. RAFA R IEES, AHMBUIHERE R, IFRIRE ] BE AR AT LB 51 7 DL

Required to save its activities, the accurate information of structure and performance, and disclose in accordance

with applicable laws and regulations and industry practices.
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Not participate in the forgery of such information, or any misrepresentation in the supply chain.
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As this code provisions listed, it is just the minimum standards rather than the highest requirements,shall not be

limited, and reject to surpass the standard.Also abide by the local applicable laws while using this code. If laws and

basic provisions of the code make a provision for the same items, it shall subject to higher assurance.
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